
          KAHLOTUS SCHOOL DISTRICT 

     100 West Martin Street 

          Kahlotus, WA  99335 
 

     Job Description 

CLASSIFIED SUBSTITUTE 

2025-2026 School Year 
 

POSITION:                 2025 - 2026 Substitute Classified Staff 

LOCATION:   Kahlotus Elementary, Middle and High School  

DATE POSTED:  September 23, 2025 

CALENDAR YEAR: 2025-2026  

 
 

MINIMUM QUALIFICATIONS: 

*Fingerprint with passing background check 

*High School Diploma or equivalent 
*Appropriate license/CDL for bus substitutes 

*Ability to communicate clearly and work effectively with staff, students, and families 
 

REQUIRED: (Qualifications which are essential to the position) 

*Ability to follow safe work practices and procedures 

*Demonstrated professionalism and responsiveness 

*Demonstrated punctuality and an excellent work attendance record 

*Must work within designated bounds of authority and confidentiality 

*Ability to follow supervisory directions and employ personal initiative when necessary 

*Adequate health and physical stamina  

     

DESIRED: (Qualifications which are not required, but would be useful to the position) 

*College or on-the-job training experience working in schools 

*Record keeping and computer skills 

*Willingness to do office tasks 

*First Aid Card 

     

SCHEDULE:             2025 - 2026 School Year, Temporary/As Needed  

   Para-professional 7:45 AM to 2:45 PM 

   Custodial 10:00 AM to 6:00 PM 

   AM Bus 6:45-7:45, PM Bus 2:30-3:30 

   Food Service/Cook 6:00 AM to 2:00 PM 

 

REQUIREMENTS TO APPLY: 

▪ The completed application for Kahlotus School District will include: 

 



Certificated Application (can be found at: https://www.kahlotussd.org/general-6) 

 Cover Letter 

Resume  

Copy of Current WA State Certificate  

Official Transcripts (if applicable) 

*Current employees need only present a letter of interest 

 

▪ Applications can be emailed to CHernandez@kahlotussd.org  or mailed to P.O. Box 69, 

Kahlotus, WA 99335 

 

SALARY:       Hourly rate based on position. Rates range between $22.27 and $32.62 

 
NOTICE OF NONDISCRIMINATION: Kahlotus School District does not discriminate in any programs or activities 

on the basis of sex, race, creed, age, religion, color, national origin, veteran or military status, sexual orientation, 

gender expression or identity, disability, or the use of trained guide dog or service animal. Kahlotus School District 

provides equal access to the Boy Scouts, Girl Scouts, and other designated youth groups. Questions and complaints 

of alleged discrimination should be addressed to the following designated employees: Title IX and Civil Rights 

Compliance Officer-Mark F. Bitzer at 509-282-3338. PO Box 69, or 100 W. Martin, Kahlotus, WA 99335 
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